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FOREWORD 



V ■ Th© West Virginia Board of EduQatlon is responsible for providing 
qualified parsonnel to staff the eduoatlondl programs In the public, 
adult, arid vpoatjonal schOGjs of the State. In Garrying out this assf^n" ; 
mant, tt)# Board has chosen to lloense those penons who itre quallgB^ 
^tled to perforrn tnitruotional and seryice asslgnmenti 4n;educatlonap^ 
programs. " ■ ■ ^' ; ^. ^ ^ - 

Shortages of profssalonal personnel to sfaff publla sqhool cla^s- ^ 
, rooms in West Virginia eontlnue to exist for some teaching special- 
izations and' in some geographic areas. This booklet contains the 
"regulations undtr which such personnel may be ♦ employed anA 
Identifies their obligations and procedures In secuFing ptpfessioh^ 
certificatesjhrough an approvad^ program In hlghfer education. The 
rag u fat ions for adult and vocational personnel are Included In the . 
t>ublication, Pereonnel who hold a license descNbed in this ^ujbliea- 
tJon are expected- to comply with the regulations and prAfiSdures ^ / 
described herein" / / 




Daniel B.Taylor 
State Superintendent of Schools 
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THEPfRMIT 



PurpoMt Tht West Virginia Board of Eduoatlon Has authorized the, 
isauanca of permits llcanslng sohool pef^onnel who cannot meet th© 
standards astabilshed for a Professional Certificate, County fup©f/n- 
t^ndBnts are obligated fo utilize fully qualified testoherB when they 
are myallable and to provide permit teaohers special asslstanoe by 
the obunty staff. Persons employed ori permits ara ©xpa^ted to attain 
professional eertifibatlon by enrolling at , an initltution of hloher 
education in a teacher education program. JHolders of permits are 
employed on a temporary basis only and are lloensed dependmg on 
(1) the availability of *professlonallyNliGens©d personnel and (2) the 
teacher's growth as a professional. Pemits are not rssued for any 
sp^cialliation and/or school service Jn^^pproved for professional 
certification. J 

bate of Employment and LlQtnsure 

In accdrdanfae with above statefl^nts. application for licensure of 
permit personnel will not be acceptM prior to July 1, Since fully 
qualified; personnel are to br^enrfftipyed when available, it is under- 
wood that teaching contracts' for permit teachers employed fulNime 
shall not be exequted prior to that date. 

Pefmlta f or ilemtntaty Sahoel Teaahe^^ 

"irst Class Permit' valid in the elementary schools may be issued 
3rlod for full»time teaching provided: 
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(a) Has at teaft a ^'C" average on his total eollege raeord a^d in 
!>/ - histwchlngsp©cfalizatlpn(s). 

T completed, in an accredited colltge, the requlfemariti 

' for thabachalors and/or masters degree. \ 

t]' (c> Has cAnpl#ted the minirhum hour^ In the teaching iipeciaj- 
«^tl0n(s) In keepi/ig with hie aiifgnmient In the elementary 
school, . ^ ^ - 

fef^a^^^Rm^empfoyingsuperintandeht - 

(aj Oefilfles that. the appljcaht Is the beat qualified , pei^on 
* available for the poiltiof^. * - ' _ 

(b) Recommends that the appHcant 6a granted the license. 

. ^ 3- Tha college, In which the applicant was lait enrolled, recom- 
meridsthe Issuance of the permit i 

/A permit /endorsed far teachihg ia speclaHzation at the elementary 
level may be Issued provided the appliqant his completed the mini- 
hfium semester hours ps^ Indicated for each specialization. Elemen- 

- tarv ('Multi-Subjects) ^ 20; Language *Arts 20; Social Studies 20: 
Early Childhood 6; Special Education 6; Reading- 6; Mathematics 9; 

: all other specializations 12. 

Pemilts for Junior and Senior High School Teachert - Full-Tlmt 

A First Class Permit valid In the -secondary schools, endorsed for^ 
teaching and/or school sdry Ices may be Issued for a one year period 
for full-time teaching in the'^strleted areas shown below provided: 

1» Theapplicfent 

(a) ' Has at least a "Q" average on his total collage record and In 

his specialization. 

(b) Has completed, in an accredited college, the requirements 
for the bachelors and/or masters degree, 

(c) Has completed the minimurri hours In the teaching speclaN 
izatlon(s) In keeping with hfs assignment In the secondary 
school. 

2. ^ The employing superintendent 

(a) Certifies that the applicant ^^ly Uusit/^qualifled persdn 
available forth© position. ^^^'^ - 

(b) Recommends jhat trie applicant be granted the license. 



m BpBciB[\zBx\Qn at th© secondary lavtl may 
Wf^^#Vi9vided the applicant has compltted the rmnlmujri sem- 
Jterfiwrt as Indicated for th© spaclallzatlon. Distributive Education 
Jg^^iestef Kour# pl^ of verified ©xperlenc© In the dis- 

^MtewtlVe qr se^ Special Education 6 *em©ster hours; 

iif|4Wd Speech and H ; - 

iSAl^chir Who holds a valid permit for substitute tpachlng may 
re^lv^ a permit for full-time teaching In those specializations au- 

^ "^th^ed by the West Virginia Beard, of -Education provided hm 
(a>has1iever had a permit for fulUtime teaching or (b) hu not exce^- 

: id ft© time pe^^ In which he must qualify for the Professional, 

PtniiHa for SubsMtuteTeachem ; ' , V 

— A permit for substitute teaching is one whiah la granted to a iwr^on 
' who temporarily takes the plaoe of a teacher who is regularly 
assigned to the dlaisroom. Permits for aubstltutt teaching ar© iubjeei 

^ to all of the regulations pertaining to the, permit issued for fulM 
time teaching with the exception that the holder need not complete \ 
all requlremer^ for Professional Certification within a- five-year 
period. . ^ . ; ^ 

* Peniilto for Elementary Schaol Teachers ^Subst^ ' 

■A First Class Permit valid in the elementary schools may be issued 
for a three-year period for substitute teaching provided thp applicant 
' satisfies all requirements listed for the permit for full-time teMhing 
with th© exception that the teacher need not qualify for a P{pf©s- 
sienal Certificate at the end of the five-year period/ 

' ■ " " ■ ■ •:n: . r 

Permits for Secondary School Teachers - SubstrtM 

A First Class Permit valid In the secondary schools maybe issued for 
a three-year period for substitute teaching provided the applicant 
salisfies all requirements Hated for the permit for full-time teaching 
with the exception that the teacher need not Aalify for a Profes- 
sional Certificate at the end of the five-year piWod. A permit en- 
dorsad for a specialiMtiorf at the secondai^ level may be issued 
provided the applicant has completed the minimum sweater hours 
as indicated for the speciallza«on(s). Agriculture 12; Art 12^ Business 
Education 12; Distributive Education? 6; Business Prihciples 12; 
V Secretarial Studies 12; English 20; Foreign Languages 12; Health 
Education 12; P|tysicai Education 12; Home Economics 12; Industrial 
Arts 12; Journalism 12; Mathematics 9; Music 12; Oral Communlca- 
' lions 12; Safety Education 6 including drh/er education and the 
cecommendation of the Dlyislon of Driver Education; SehodhLlbrary- 
Media 12; Science - each area 12; ^o4iar Sen/Ides and-Attendance 
. 1 2; SoclalStudiea 20; Special Education 6. ^ 
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^piJ^ilQti^l^fn a written agrmmjint sign#d by the 

^p^^hi^PSea^ar to pursus a renewal program which w^l eventually 
^Sfetfeid to the Qompletion 6t mh approved teacher educatibn program 
p^^^iSand a Prof^iiUonai agreement is Inltiatecf In the of^ 

i^^lfi^ th# cOuh^ the teach^ who will select 

^^tn'Hhstltuttori wh^^ prqjgramiln the spfalallza- 

'irrttonj^whlch^he^ teaching oh the permlf. This institution 

li^^theri^^ "home" college. It 1s the teacher'f 

fi^%;^:responstbflity to es^aute the agreement prior to enrolling fof^renewal 
^^^qmdH^ Gredft^hich does not comply with^# Ir^titutiqn's eValuatfqn^ 
p^^rtffji^^ neriewaf drupgradfr^ bl a per frfltrff 4fi© 

teacher decides to change his "horne college" or specraliiation and/ 
fr:^^ or grade ievetv he must execute a new Professional Commitment. 

■ A coftimltment Is hot transferable from one institution to another. 
Copies of the Professlohal Commitment are' pfovlded for the teacher, 
the "home college" and the Division of 'U^her Certification. The 
.^^.LC: pfofesslonal^^^C must lead to ^^^rofessional Certificate 

I'; ' valid for teaching in the same special ization(s) and grade level m ttif : 
" -permit which the teacher holds; Teacher who hold permits tor sul>< 
stitute teaching are (0t expected to satisfy professional requirements 
InairspeclairzatlonsV _ ' 

The holder bf an expired Professional Cfrtlficate who is'teachlng on ' 
a permit in the speclai^atlons and grade level indicated on his 
certificate will n^Dt be required to sign a Professional Commitmifh- 
The holder of a Professional Certificate who Is currently teaching on 
a permit because his teaching assignment is not^ consistent with the 
* endorsements on his Prdfesslonal Certificate will be required to sign 
the Professiwiai Comri^ment. In this case, credit 'Used to renew 
the Professional Certificate under the Certificate Renewal Agree- 
ment, will not necessarily renew the permit unless the applicant ha^ 
^ earned credit under Objective , D which is desi^^ to add an addi- 
tional specialization In the area of assignment. 

' ^ -. ^ 

Retosyanee of Permits and Conditions of imploym 

Each teacher who receives a First Class Permit for fulMlme teacjiing 
will be expected to complete all requirements Jor^thh Professional 
Certificate in accordance with his Proffssional &>mmitment and 
teaching ^signment in a period, of not more thaifHIve years. A 
teacher vfftDse permit for fulhtime teaching is based on less than a 
bachelor's^^gree wili be expected to complete all requirements for 
the Professld^l Certificate In accordafice with his Professional Com- 
mitment and t^Qhlng assignment in a period of not more than six 
years. No perfnitMpr teaching and/or performing school services 

^ shall be Issued to an^^^j^erson who has not satisfied the requirements 
for professional certiflcdtlpn wltKIn the period of time allptted to 

^ ^him for his status and empfby^ent condltiona as Iridlcated above. If 
the permit teacher js erfiployed within the eligibility peTiod for attain^ 
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^^>3^ui|f manto as ihown-for the relMUfnee, til hUi permit. 

E'^^aSiere Who hold permits whleh hwrbfien dtecqntfnued but tre 
- 1^ muit eomplete « Professional Cemmitmept and i^ust 



B^^^lBl^uanee rttquiremrtits for the renewal and/or uPO«ding of - 
^^SS^i#m^lts Teachers who are renewing permits must meet Jhtf 
T SSk^TrSulrements set tor the Issuance 5* °riB'"|' J^^^i 
' related io the subject specialization. The Fourth. Third, and Second ^ 
i^eenBlt* have been-drscontlnued for new applicants; howewr. 
T^TOroTBhrfrTtrase permltr who was employed during-^e ^^ 
ceding school year may continue- to be "^ensed provided he , 
meets the raqulremente for reissuance or upgrading of his permit tor ^ 
full-time employment. . 

) A teacher permit may be relsiued for full-time 'or substitute telfehing 
provided the holder: i 

1 Files a Professlohal Commltmerft prior to enrolllnfl- for renewal 
' credit A teaeher who enrolls for credit Wthout hawing his profes- 
sional Commitment on file shall not be ellfilble for renewal. 

2 GomDietes. subsequent to the issuance of the last permft held, 
■ SxTli^itir houre 6f prescribed credit with at least a ^'C" average 

which is consistent with his Professional Commitment ana • ■ 
^ teaehing assignment. ^ , ' /" 

3 4cures * statement from his "home" college verlfymg- that the 
' credits earned are prescribed for the issuance of a Profe^nal . . 

Certificate 'endorsed for teaching at the sam^e leve^ 
izatlon(s) as the permit to be reissued . ■ . 

4.- Hasatleasta"C"average'Onhistotalrecqro. ^ ^ / 

5 ; Is recorhmended by his employing superlnt&ndent as the best 
qualified pwsori availablef or the position named: ; 

'6 \rias not exceeded the dtoibility period for- attaining the ProWf- 
' ■slonal Certificate (not apptlcable for permits for substitute- 
teaching). _ " 

The holder of a' renewable First, Second, or 'Third Class Permit,who 
has reached the age of sixty (60) years, upon application, may^ have; 
his permit reissued wlthout^completing additional coijege credit, it, 
in the opinion of the employing superintendent, he is teaching suc^ 
cessfiAly A "birth certificate or affidavit of age, is requjred in lieu 
of college- credit. A birth certificate once fll^ vs^HI not be returned. 
A Fourth Class Permjt may not be renewed or\ the btsis of age. 
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-RMponslbilltyofttie^dnnltTtMher ' 

^ It IS the teaaher't/eiponafbiljty to be knowladflaattle ^oncemlng the 
regulations governing thf isiuanoli of permits, to se#k guidance from 

' his "hom#" OQljpge to. assemble his credits/ of his "home" colleg© 
and to file applloatlon for a parmft through his count/ syperinten- 
dent'i office. ; , , : < 

T^be eligible for the reissuance*or upgrading of a permit, the holder 
shall: ^ ' \ ^ r _ ' , 

1. Me€t with his-€up©-rlntend©nt aild sign a Professional Commit- 
ment and designate the acoredited college where *he expects to 
complete his eiegree and/or teacher prepafialion program. 

a. Seek adn<isslpn as a teacher education candidate to ttie cSlleg© 
Of university he selects and secure an evaluation for the certifi- 
cate desired. The student hs responsible for supplying all ntcas- 
^ary information to the institution of the Professlonar Commit- 
ment. The institLitlon* selected by the student as ffis "home" 
college is the institution responslbjp for providing guidance and 
certifying, eligibility for reissuarj^ or upgrading of htt_ permit 
and recommending the issuance of his Prgffiasi^ftaHCSrtiflcate. 

3, Not enroll for credit at /any institution other than his "home** 
college without 'writt'ep^^permissian from the dean or registrar 
vbf his "home" collegi. If permission is given by his "home" 
college to enroll at another college, the applicant is responsible 
for having these credits transferred immediately upon comple- 
tJon to the ''home" college where all applications for permits 
will be processed. The college from which the holder of a First 
Class Permit received his degree Is, not necessarily the ''home" 
college unless the graduate returns to this institution to complete 
his program in professional educatibn/For the holder of the First 
Class Permit, the "home" college is the institution with whjch he 
signs hIsProfessional Commitment. 

RMponslblllty of the superintendent 

\X \B the duty of the^ superintendent, or his representative, tp counsel 
with permit teachers concerning the Professional Commitment and 
th^ proper time to file application/ He shaJI discuss with the permit 
holder the necessity of signing the Professional Commitment prior 
to earning renewal credit. Any departure from the regulations and 
procedures described in this bulletin may result In a delay In the. 
issuance of the perm it. 

Responsibility of the ''Home" College 

Tha^'home" college is responsible for: 
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1. Evaiupting the teaaher^s credits tor the desired Professional Cer- 
tificate. ^ ^ j' - ^ 

a Providing an organized syitem for adviiing ttacher which is ad- 
Thlnistered by faculty members knowledgeable m the require- 
menti for licensure. ^' ;J . ' 

3 Recommandlnff or not recommending its students for jcert^ure 
If.the college Indicates "not recomr^e^i^ed" the permit win not 
^ be issued. * ' « * 

The "home*\qollege is not responsibje f or: 

1 Mcepting credits from oth^r 'institutions unlefi the. student has 
been given written approval by the "home" institution prior to 
enrollinglbrthecredit. ^ ^ ' 

2 Havmg the teaoher^s credits from other institutions assembled, 
and cannot be expected 10 evaluate credits for teachers who wait 
until the registration period before seeking guidance. 



Guidelines for Securing a Permit Through 
WMt Virginia Colleges: 

1, An applicant^ who attended or attends college in a West Virginia 
Institution shall: ' ^ 

(B) mkm application on Revised l-TP-l' "Applioatidn ^or A 
. ^ Teaching Permit" Answer each question; Jeave nq spaces 
blank. Each applicant shall sign his application. 

' (b) Forward application to the county superintendent. 

2. The County Superintendent shall: 

(a) Complete the verificationof employment, Part III. 

fb) Mail the application to the "home" college named by the 
' applicant (College Will complete the veriflcatron of credits, 
part IV, and return the applicatidn to the county superin- 
tendent,) ' , 



i|f the applicant has earned credits at more than one institution, it is 
his responsibility to see that all credits are assembled at the home 



college. 
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commendation 
Teacher Certific 



(c) Check the appjjcation upon its return from the college in- 
suring proper completion pf the form, verify the applicant's 
eligibility for the proposed assignment, compiete the re- 



in' Part V, arifj forward rt to the Director of 
ation, - . . ^ 



(df Maintain a register indicating the 'date an application is 
mailed to the /cqllege, the date It is received from the col- 
lege, the date* if is forwardod t© ^the Director of Teacher 
Certlficatibn and the date f^^efmlt is received from the 
State Departrnent of Education, 



Out-of-state 



1. An applicant* whi attended or at tie dS college at an out^f-st^f 
institution shall: I 

(a) Havei transcrlpt(s) of all college work mailed directly ffom 
the ipstltution(s) to the employing superintendent, (If he 
* earned credit at more than one cpllege, an original trans- 
cript from each Is required^) 



(fy)^ Make application on Revised 
Fo^ A Teaching^ Permit." A^w 
spacep blank. Each applicant 

(c) Forward application to thecounty 

The Courjty Superintendent shaH: 



Form hTP-i, ^'Application 
feach queition; leave no 
shall sign his application, 

superintendent. 



(a) Crirriplete the verification of employment and recommend 
tidnforlicensure,PartslliandV. ! 

' " ^ ' "J- ■ ■ ■ 

(b) Ctjieck the 'application to be surje it has been properly com- 
pleted. I , ^ I 



i (c) Attach the' transcript(s) and forward them to the Director of 
T^a^her Certification. ^ . . 



Note: Do riot send applications to jOut-of-slate institutions' for 
verification of credits, ; ^ 



THi TEMPORARY LICENSE 

, Pufpest^ /The TemporarV Uctnse was originated jo provide person 
■ nerfor schools where new graduate programs wefe being introdupftd. 
and/or where demand mcmded supply in designated speciali2a= 
tibns Ellgibfllty calls for an applicant to hold a RrofeBSiortal Certrfi- 
oate In a specialization other than that covered by the Temporary 
license and to have expfessed his: Intention to qualify for pfofesiionaJ 
cectificatiDn in the specialization by enrolling in a college offering 
. approved programs, the Temporary License may be Issued for a ocie- 
' year period provided the employing superintendent certifies that the 
applicant is the best qualified person available for the positipn 
narried. / , ^ 

* ^ . " ' ' ' .'^^ * 

A Temporary License endorsed for serving as a Counselor may 
Issued^for a one-year period provided: 



1/ TheappHcant: 

(a) Holds a Prpfessiona! Teaching Certificate for instruction 
^ valid at Jhe, gradi levef for which the license Is sought. 

Has oompleted twelve (12) semestir hours of graduate 
creditwithacourseineachbfthefollpwrngareas: ^ - 

(1>principlesof guidance V . 

(2) indivrdual inventory \ 
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(3) counselipg 

(4) thrM (3) semester hours in any one of the six {Qh areas 
required for profesiiohal licensure as a coynselor: 
research .individual/ (riventory, prmelples of guidance, 
cpynseling, psydhplogy, and' environmental informa- 



The graduate Institution \where/the applicant has completed at 
least six (6) of the required houri for the eouhselor endpriement. 
recommends the issuance of a Temporary License. 



3. Theemppyingsuperinteraent.y 

(a^ Ce^ifles that the /appIlM best qualified person 

, avaijabliforth^popitipn. 

(b) Recommends, that ihe applicant be granted the license. 

The holdef of a Tem0ora^ License endowed for serving as a Coun- 
selor^may have his license reissued for a one-year perfpd provided: 

1. JHe compietes^ sub^eijueot to the iisuance^of his last license, six 
(6) semester hoyrs of pr*u#te credit in courses prescribed for the 
iselir'sehdorsjtmint. \l ' ^ 



lendorsfimini 
ite institution 



2. The graduate insfitutlon vyhera he ejects to Gomplete his coun- 
selor's programs / ^ ^ ^ 

(a) Verifies that the credits earned are prescribe/d by the V\test 
Virginia Board of Education for the issuar^ce of this en- 
dorsement. 



(b) Recommends t^fe reissuar^e of th^ license /based upon the 
appljcant's satiifacto^ performance in thi^ speciallwtion. 

|Theempidying superintendent: ^ 

ertlfies that*^ the applicant is the best /qualified person 
availableforthe position, / ' 

(b) Recommends the Keisiuanc© of the license based upon the 
applicant's successful experience as a counselor. - 



- ilitmentary Principal 



f/r 



AJ Temporary License endorsed f^r serving as an /Elementary Princi- 
pal may be issued for a one-year pefioti provided: 

■ 1. The applicant:^ . a ^ 

- (a) Holds a |Profestfiona)(^ertifiGater endori^^ in a 



self-contained dlassfoom 
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(bV Hds complettd three v/ears of exparlenSi as- a claMroom 
. teXher at the elemen/ary md/or Junior high school level. 

(c) Has completed a mli(lmum of twelye (1^ semeatir .hours 
from courses 'required tor a master's degree in Sctiool Ad-, 
ministration from aii^ institution aiscredited to offer such 
prograrni 



The graduate 
least six m) of the 
endoreejwBflt reco 




0Sm the' applicant has completed at- 
id hpur's for the elementary prlnoipal's 
thefissuance of a Temporary License. 



3, The employing superlntBrraent: 



/ 



(ai Certified that the applicant Is. the best qualified persoj 
■ I availabre for the position Cprlnclpal or assistant principal. 

..(b) Recommends that the applilftany be ^granted the license. ; 

The. holder of a Temporary License endorsed for serving as an Ele- 
mentary Rrlncipal may have his llcyise /elssued for a orre-yaar per- 
iod pcovided;* ; *~ ! ^ 

V He completes, subsequent to the Issuance of his last license, six 
(6) semester tiours of graduate credit, in courses prescribed for 
^he elementary principal's endorserTjent, 

2. The graduate institution where ,t^e applrcant expects to complete 
his elementary prfnclp^rsprogranfi:' , , , ; 

(a) Verifies t/at the credits aarned arf prescribed by the, West 
, Virginia /Board of Education tor the issuance of -thiS en- 
dorsement. 

(b) Recommends/ the reissuance of the license based upon .the 
. applicant's sktlsfactoVy performance in this specialization. 

3: The employing superihtendent: - \ 

(a) .Certifies tJat the appliaint Is the 'best qualified person 



availabldfo 



f the position 



(b) Recommer 
appNcanfs 
siitantprinbip 



Raadlng SpMiallitT 



ds the reissuance of the license basfed upon the 
successful experience as an elementary or as- 



A Temporary License endorsed for Reading Spaciiilist n^ay be Issued 
for i one-year period broVided: 



1. th© applicant: 

(a) * Holds a Professional Teaching Certificate for inttruction. 



(b) Has completed three years of suoceisful classroom teaching 
eKj^rlence, 

^o) Has oompletad a minimum of jix (6) semester hours of gradu- 
atecredit in reading coursti from the following areas: ^ 

(1) foundations of reading instruction . ^ T 

(2) diagnosisand correction of reading disabilities ^ 

(3) clinical reading, a praoticum ^ 

The graduate fnstitution vyhere the applicant has completed at 
least six (6) of the required hours^ for the Reading SpeciaUst' 
endorsement recommends the issuance of a Temporary Licenser 



3. Theemploying superintendent: 

(a) Certifias that the applicant is the best qualified person 
available forthe position, ' . 

(b) Recommends that the applicant be granted the, license. 

The holder of a Temporary License endorsed for Reading SpeclaNst 
may have his license reissued for a one-year period provided: 

^1. He compietes, subsequent to the ipsuance tof his last' ^nse, six 
(6) semester hours of graduate credit in courses prescrfbed for the 
reading endorsement from the Jollowing areas: 



(a) foundationsof readlngrinstruction 

{bj diagnosis ancj correction of re&ding disabilities 

(cj clinical reflding, a practlcum 

(d) planning « nd ©rganlzing a reading program 



After the holder has coijipieted all required work in the areas listed in 
items a-d, he shall select for subsequent renewals six (6) semester 
hours of credit ff^om the fpllo\^ng areas: 

_ (e) mMsurement and/or evaluation 

(f) . child and/or adolescent psychology or development 

• (g) personality and/or mental hygiene 

(h) educ^ional ps>^hology 

2. The graduate institution where he expects to complete hiS' re- 
quirements fort>ie reading endorsement. 

(a) Verifies that the credits earned are prescribed by the West 
Virginia Board of Education foL-the issuance of this en- 
dorsement; V 



(b) Recommends the reissuance of the Hciinse based upon the 
applicant's, satisfactbrv^ performance xm specialiiation, 

Theemploylngsuperinte'ndent; 

(a) dertiflei that the applicant is the best qualified available for 



position. 



(b) Recommends the reissuance of the license based upon pe 
applicant's successful experience as a readmg specialTst, 

Definitions' The reading specialist works with' pupils, teachers anc 
admlnistr^orsTo^rmprove and coordinate the total reading prografT 
of the school. ^ ^ ^ 

The reading teacher W5rks directly or fridlrectl>^ with those puplU 
who have less than satisfactory achievement in reading. 

/Supervisor of Instfuatlon ^ ' 

A Temporary License endorsed for serving as Qenerail or Specia 
Superyisor of Instructirfn may be issued for a one-year period pro 
vided: ^ ' ? — --^ .^ 

. .^=-* . . ■ 

1. Theappllcant: ' ' , ■ 

. ■ ■ . . ■( ■ 

(a) Holds a Professional Certificate. ' , • •' 

' ' (b) Has completed, three years, of- successful classroorri teacl" 
~tfi§^perience,' ■ 

(c) Has complet6d six (6) semester hours of^ graduatB credit i 
PQurses prescribed*: for ^he appropriate supervisor s er 

dprsement, ^ - „ 

2 The graduate institution where the applicant has 'cQmpleted _i 
least six (6) of the requlfed hours for the supervisors endors) 
ment recommends the Issuance of a Temporary License. 



'A special supervisor shall have thrSe years of successful class- 
rbom' teaching Experience In the specialization for which the special 
supervisor's endorsement Is sought. A person -may not be llcenswl 
to serve as a special supervisor unless he Holds an endorsement on 
his Professional Certificate In the specialization. Note: Special 
supervisor's endorsements are Issued In all _ of the areas approved 
as endorsements on the Professional Certificate for teaching with, the 
following exceptions: .Vocational Education, Foreign Language, 
Science and Special Education. These are broad areas for which 
there: are no specific teaching special izatiqns and are recognized 
only as areas of endorsement for supervision. 

13 V • : , • . 
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3. The ©mployingiuperintendent: 

(a) Certiflts that the applicant is the best qualified person 
available far the position and that the applicant under- 
$tands h^must complete a two-year Inservlce program, 

:; (b) Recommends that the applicant be granted the license. 

The holder of a Temporary License endorsed for serving aWneral or 
, Special Supervisor of Instruction may have his license relssu^nter a 
one-year perfdd provided: • ' n 

' 1; He compretes, subsequent to the issuanc^.^^f his last iL 
(6) semester hours of graduate credit In courses pres^ 
the supervisor's endorsement. Note: Supervisors .who arp pi. rui- 
Igfj fonwo semesters of practice in supervision may renew with 
foursemester hours of credit. . \ 

. -p ^ ■ 

Tshe^ graduate institution where he expects to complete his super- 
visor's program. ^ - y ^ ^ 

(a) Vtrlfles that ttie credits earned are prescribed by the West 
Virgmia Board o%EducatioQ>for the issuance of an endorse- 
ment In the area in' which the applicant Is supervising, 

'(b) Recommends'the reissuance of the >^ense . based upon the 
applicant's satisfactory performance al a supervisor. 

3. The employing superintendent: ^ * 

,;{a) Certifies that the applicant is the ^best qualified person 
^ / .available for the position, * 

>/fb) Recommends the ri^ffiSnce of the license b^sed upon the 
, appMcant'ssuccessfurexperienceasasupervisorX ^ 

^ Guidelines for Staurlng aTampDrary^ 

' f 

A teacher wishing to apply for a Tefnporary License shall file an 
appliqation through, the office of th& employing superihtendent. 
County superintendents shall process applications for persons at- 
ter^.'ng West Virginia institutions through the college. 

A f|acher attending an out-of-state college sHfll secure a transcript 
to be attached to Mis appMcatlori In lieu of raving his application 
processed by the college. The applicant shall consult with the Divi- 
sion of Teacher Certification in planning his program to meet West 
Virginia requirement, 

21 
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ALTERNATE PROGRAMS ^ 

Purpost: Alternate programs are designed for persons not ellgiblf 
for certification at the time of graduation. Persons ieekirrg licensure 
under the alternate program are required to complete all prograrr 
components as shown In the SiBndards for the AcGredifation o) 
TeaahBr PrBparation Programs in West Virginia 1974, with the ex- 
-ception of General Studies and the requirement of a second^teaching 
specialization. 



A Professional eertificate issued pfovisionally may be granted to the 
graduate of an accredited college proy ided he: 

1 . Completes the institution's approved program in: 
(a) Professional Education^ 

<b) The teaching specialization(s) " 

2. Meets the academic requirements of the institution for recom^ 

^mendation. " 

■ \ ^ ^ 

3. Is recemmended for licensure. by the college" vyhere he has com 

pleted. following graduation, a minimum of twelye (12) semeste 
hoursof courses prescribed in items laand 1b. 



^Credit hours earned to fulfill the requirements of the approvec 
program in professional education must comply with the provisioni 
stated in Standards for the Accreditation of Teacher PrepBratior 
Programs in West Virginia , 1 974, p. 279. ' 
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THE TtMPORARY CERTIFIQATi 

The Firsf Class Temporary Certiffcate (s the \\Qm%m authorized by the 
Weit Virginia "^Board of Education to bridge t^^^tandards established 
for the lowest license (the teach irtg permit) and the highest license 
(tiie Pr<flesslonal Certificate). Jo assist jeachers In making this trans- 
ition, the Temporary Qertificatii give official recognition to their 
professional preparation and provides the advantage of professional 
salary,.The^holder of this licanse Is expected to fulfill his professional 
pbiigation removing his deficiencies through annual renewals. 
Continued certifloatibn Is contingent on this effort to upgrade. - ■ ^ 

The Temporary Certificate shall be Issued for a one-year period pro- 
vided the applicant: (1) has completed the Requirements for a bache- 
jjor*s degree frorn an, accredited college, (2) Is recommended by the 
colfege where he completed student teaphing and fnethods, (3) has 
completed tS semester hours in professional education in Include 
student teaching, methoda and. human development at the^|eyil\for, 
which licensure Is requested, (4) has completed three-foyrth^Df the 
courses required in his area(s) of specialliation (to inclu^^e ele- 
mentary specialization when applicable) and (5) mieet| -th&^^biolar- 
ship requirementi described In the minimum standardi. Thit certifi- 
cate may t^f granted In the areas of specialization and gra|% levels 
approved forlhe Professional Certlficatei * ^ 

The Temporary Certltlcate may^be renewed for a ©ne-y^ar ptood 
provided: (1) the applicant, Gompletes subsequent fa the Issuan^.of 
the certificate and within the five-year period preceding the date of 



application, six (6) semester 




by hit county superintendent 



For empfoyment and salary purposes, the ^^tA 
Certificate is declared to be the equivalent of wM 
cats. = ^ 



L^^lf if'^mporapy 
^fiSfetliional Certifii 
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THi VOCATIONAL LICENSE 

'Purposa^ The West VlrglnJa Board of Eduoation has authorized the 
issuance of the Vocation&l License to facilitate the staffing of Voca- 
tional Industrial, Technical. Occupational Home Eoonomics, and 
Health Occupations prog^ms 'with instructional personnel. Person- 
nel are generally recruited from buslnesi and {ndustry and enrolled 
in a program of taacher education after employment. These are the 
minimum requirements for issuance and renewal of the Vocationah 
Licenses, 



Vocational Perrnlt^^ FuiNTIme Teaching 

A Vocational Permit for teaching full time in an approved Vocation- 
al Industrial, Technical, Occupational Homi Economics, Health Oc- 
'cupations, or Cooperative program in a specific occupation may be 
issued for a one-year period provided: , 

1. Theapplicant: . , ^ 

'A, Foran Industrial ATea Lab - 

■ 

Holds a high school diplomaor QEDand haicom- 
pleted six years (12,000 clock hours) of iatisfactory 
and reasonably continuous work experience in the 
occupation for which he expects licehiure. 

25 

OR 
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Is a graduate ,of an apprpved ^college or university 
v^lth a baahelor*s degree in an ared -related to the 
* oecupation for whieh licensure -Is dealred.and hps 
completed three years (6,000 clock hgurs) of^ satis- 
factory and reasonably contlnous work- experience 
In the area for v^hlch Instruction will be provided. 



. OR y ' ■ . 

^ ■ ' / ' ■ - ' . ' . ' . 

Holds a high school ^diploma or GED and was enrolled , 
* in an approved .Vocational industrial Education ^ pno- 
^ graiS'Uh the area of licensure. Each full year of 

tra^ning may count for one-half year of apprentice- 
ship toward the six years "of r(M|yirgd work expe^^ 

Holds^a Ngh school diploifTia or QED and has corn- 
pleted credit in an approved two or four year4echni- 
. cal school. Each ten iemester hours pf approved shop 
work and drawing may count for one year of ap- 
V prenttpeship. Maximum allowance for credit in Iteu 
of experience is two years toward the six years of re- 
quired work experience/ . 

NOTE — A person may not use combination of exceptions. 

Industrial Related ^^^^^^^ 

. Hofds a high school diploma or QED find has com- 
pleted three years {6|000 clock hours) of satisfactory 
/ and reasonably continuous work experiehce in the oc- 

cupationaf area or experience related to the area, 

OR- 

* Is a graduate of an approved college or university with 

a bachelor's degree related to his teaching assignment 
and has completed two years (4,000 clock hours) of 
satisfactory and reasonably continuous work experh 
. ence related to the area. 

. C ' OR ... 

y,qlds a high school diploma or GED and was enrolled 
M^^^ Vocational Education program In the 

\ ^ desired licensure. Each'full year of training 
may count fbr one-half year of apprenticeship. Maxi- 
mum ^allowance is one year toward the required three 
years of work experience. \ ^ 

. - OR . *■ 
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Holds a high tchool diploma or QED and . has odm* 
piMad oradlt in an ap))rovad:two or four yajir technlQai 
achooL Eaoh ton aammter houi^ of approvad shop 
wgj^^nd Afm^m'0tv count for one yaar of appr«^- 
^ trcMhlprfifiRlmum aliowanoe^ra one -year tpwird tKe 
required three yeaiB of work experience. 

NOTE ^ A mmon may not use a combination of exctptlona. 

B. ForaTechnlcai Area Lab 

-\v--...r- IHolda it high aohool diploma or QfD itf leas| two 

years of post-^hlgh school eduaatlon or training Ip the 
teohnology to be taught and has completed three 
years (6,000 clock hpui^) of satlsfactoiy wage earning 
experience in the - technical occupation for 'which 
' V licensure is desired. ' 

\ ; ■ ^ . ' _ , ' ^ . 

* Holds a high school diploma or GED has com- 

pleted six years 02,000 clQ^k ^^rs) of satjs^ 
I reasonibly continuous work e^ferience/^^ 
* tionforWhlchhe expects llcensfilfe. 

Technical Related ^ ; 

Meats the rbquirementa outlined far the technlcall 
trained .person with the exception that wag© ^rn^ 
sxperiefice may be reduced from, three to ^6 years 
or the person with no technical training may reduce 
. the wage earning experlenoe from six years to four 
years. 7 ^ 

ForaHealthCllnldalUab ^ 
Practlcil Nursing 

^ : , ^ ^ ■ ^ - ■ . ■" * ■ 

Submits evtdence of current licensure as a registered 
nurse in West Virginia and has completed two years, 
(4,000 iDliDek hours) of recent wige eajcning experience 
above and beyond the training period as a nurse. 

Other Health OQCUpatlons ^ 

Submits a copy of certificate or license fram't 
propriate state and/or natlpnahorganlzatlon ^ agen- 
cy when applicable and evidence of two years (4,000 
olock hours) of recent wage earning experience above^ 
and bey^ond t^e training period In the occupation be 
taught 

OR ♦ 



W0^^- '''- -^i^mB' m baehelo^^Mr^ In the Health Ocoupatlon 
for which certlffeatlon te desired and a certlflDate or 
pA } V; , license from the appropriate state and/or national 
' l?;^v applicable and has com- 



.pTeted^^W year (S.CKW 0 of rMAnt^ag 

:V " earning jexperlence above and beyond the training^ 
period in the occupation to be taught. 

■ Health Related . ; 

- Meets the above requirements outlined for other 
healtK occupatlont with the exception ^hat wage 
i earning experience may be reduced from two years to 
oneyear. * ' 

D. For a Cooperative Teacher bqcrdlnator 

* Holds a Vocatiorial Certificate or a Professional Certi- 

ficate with an endorsement in Vocational Home Econ- 
omics, Vocational Agriculture, Distributive iducatlon, 
or Business and tias cpmpleted a minimum of one year 
(2,000 clock hours) of related wage earning experh 
/ ' enceinanonteachlngpoiltion. 

OR 

, ' Holds a five-year Professional Certificate in fields 
other than listed above and has oompleted a minimum 
of two years (4,000 clock hours) of related wag^ earn- 
. ing experience In a nonteaching position. 

NOTE — The Holder of the Perm it must: 

" / Complete within a thre^year period after beginning 

] employment, nine semester hours in principles of co- 

' operative vocational education and/qr development of 
I * curriculum materials for cooperative vocational edu- 

I cation programs. These nine hours, in addition to the 

requirements for the permit, shall meet the standards 
for the Cooperative Teacher Coordinator endorsement 
on the Vocational Certificate or Professional Teaching 
Certificate. ^ ^ 

E For an Occupatlonai Home Economics Lab . -^^ 

Holds a high school diploma or GEO and has com- 
pleted six years (12,000 clock hours) of satisfactory 
' #^nd reasonably continuous work experience in the pe- 
cupatlonforwhiqh he expects licensure. ■ j 

OR ^ ' 



r 
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^ Is graduate of an apprnvad collega or^unlvei^lty 
with \a bachaior's degraa In an araa ralatiidl^ the 00- 
; cupaiioii for which lieansura is dMimJ and has com^ 

i^r-i-: pM#d\thrg# ^tart. (6.000 clock. hQuri) .©f satlsfft^^ 

V V . reasonably continuous work ticparlanca in tha 

araaforwhich Instruction will ba prc^idad, 

. ? . ^. . . ■ • , . 

2^ Tha^Stata Coordinator of Vocational TaaQKar Iducatlon cartifies 
that tha applicant Has complatad tha minimum requiramente for 
. thii Permit and racommands its issuanca, 

3. Tha ampl^ing county suparlntandant raeommands tha Issuanci 
of theparmlt. . 

NOTE Tha applicant may^ba rfqulrad to taka a practical examina- 
tion and/or an oral or written examination In tha ralitad 
subjactsaaproof of hisproficlancy. . 

IViieMofial Parmit** Sybstltuta Teaching 

A Vocational Permit for substltuta taaching may be issued for a 
thraa^year period provided the applicant satisfies alt requirements 
listad for (he permit tor fulMlma teaching* Holders of permits for 
fuiNjma and substitute teaching will renew thalr llcansa under the 
same guidelines/ A toaeher who holds a valid permit for substitute 
teaching may receive a permit for fulUtime teaching In those spaciah 
Izations authorized by the West Virginia Board of Education pro- 
vided he has never had a permit for full-time teaching'. 

Compatancy Examination _ 

A person who satisfies the minimum scores on the NOCTI (National 
Oocupatlohal CompetenGV Taitina Institute) exam for the awarding' 
of credit in the approved, program at West Virglrila Institute of fech- 
nology in vocational ^ucatlon need not meet the fuil work experh 
enca and training requirement for the endorsement except when 
the profession governs the lloensufe of its instructors. All persons 
must satisfy at least one year (2|000 clock hours) of satisfactory, wage 
farning^xperianoe In the area for which llceniure Is requested. 

Credential Raqyired r 

Work eKperienet must be verified by former employers and nbtar- 
Ized on Form VQ-1,0, All items listed as requirements for certlflca-. 
tion» such as high school diploma or an official transcript of credttSp 
.must docompany the applications. It Is the applicants responsibility 
to secure these documents for submission to the county superintend 
dent. 

Validity of the Vocational Permit and Certllicate , ^ , 

A Vooational Permit or Certificate endorsed for "a specific lab" en- 
titles the holder to teach that lab and Its related subjects, and a 
perrhit or certificate endorsed for ^'"related subject" entitle^ the 



l^rt^^^'^^^^h only related subject/ Both I iaonsM «ntm^ 
te^^^w^i^- 1^ 1^1^ In a secondary*, poatseoondaryp or adult' program. 

I <rf P*nmlts and Conittloris of Emploi^ 



Eteh teacher who receives a Plrst ClaM Permit for fulMlme teaching 
wiir be wpeeted^^ all rtflulremente for the VoMtjonal 

Gertlffeite In accordance with his twichlng assignment In a period 
?of not mprethan five years, ' ^ 

■^^^ftenewal for persons Enr^ed In the Approved Degree Prog^ at 
:.y^itfesL)^ 

Arsons enrolled In the approved program at West VIrginIi Institute 
of Technology must sign a Vocatlohal Commitment (Form VG-17) 
in the office of the county iuperintendent All credit appropriate 
: to this program Is acceptable for the renewal of |he Vocational Per- 
mit. Tto renewal application must processed through the college 
for recommendation. Students who wish to enroll at other Institu- 
tions to earn ranewai credit must have the approval of officials at 
' ^ Tech prior to enrolling for credit as a transient student. Credit earned 
6y examination is not aoceptable for renewal purposw. Students 
may elect credit appropriate to the approved vocational degree pro- 
gram for the renewal of the VocatlQnal Permit, however, only 
courses which have been identified as prescribed for the five-ybar 
Vocational Certificate* may be cpynted for its Issuanc0. Holderf of 
the Vocational Permit are encouraged t6 selMt coui^es which are 
^ prescribed for the issuance of the five-year Vocational Certificate as 
appropriate renewal credit. . 

The Vocational Permit may be renewed for a one-year period pr©?^ 
vided! 

The applicant completes subsequent to the issuance of the last 
permit hpid, five semester hours with an overall "C" average in 
courses appropriate to the approved degree program. 

2. The institution verifies that the credits are applicable to the stu- 
denfs degree program and recommends the renewal of the 

I permit. J 

3. The empldying county superintendent recommends that the ap- 
plicant's permit be renewed. ^ 

The Vocatior^l Certificate may be renewed for a five-year period 
provided: 

1. The appllc^t who has not completed the approved degree pro- 
gram, complStps subsequent to tr?&^suance of the last certlflcatfi 
held/six iemelter hours with an o^rall '*C" average In courses 
appropriate to the approved degree program . 

' 23 ^ 




^ii^09 degrfm rMorrimends the ranewkl of ths ctrth 



^i?:^^:l##rttftcmte 

P7 -^^^^^ holder of a|flv©-> 
g^iff flrsji; mii^ itneW with 
^- Mrtg Idudiftlon by sign 

appfoved guldetlhMi 



iptrintendant recommends that the applloaht's 

lar Vooatlonal Certificate and a Bachelor's De- 
edit appropriate to the prograhi of Continue 
10 a commitment with his county iuperln- 
illoatloh will be procMiM AcQordIng to the 



Renewtf for Per lom Not SMklng the Degree 



da 



Persons who 
secure the 
iduoation prfe 
elect credit 
for the rendvi^l 
whieh have 
dertlfloate may 
Permliare enc^ 
Issuanqe of 
renewal qredit 



The Vocattonal 
vided: 



not wish to c^plete the full degree program jmyst 
aptfroval of the^tate Ooordinator of Vocational Teacher 
enroill^ ^or any renewal credit. Students may 
appropriate to the approyed vocational degrM program 
of the Voqational Permit; however, only t^oui^ei 
identified as pr^crlbed for the five-year Voca|tibnal 
counted for iti^ssuance. Holders of the Voeatlonal 
raged: to select cburew which are prMoribed fjbr the 
five-^year VocaTOhal Certlficete 'as-appr<^ 



be 
ura 



tie 



Permit may be renewed for a one-year peridd pro- 



1. The appflcirit completes subsequent to the li^uance of ihe last 
permit heldpl five semester houf^ with an overall average in 
courses pr^crlbed by the State CoordlnatoPiDf Vocational Teach- 
er Educatlonl 

% The State Coordinator veriflM that the credits are appljqable to 
the studenfsloertification program and recommends the renewal 
^ of the permit \ \ . ^ 

s! The employing eounty superintendent recpmmends that the a0^ 
\pllcanfspermllb© renewed. 

Th^ holder of a five-year Vocational Certificate who is not enrolled In 
a degree program may renew with credit appropriate ;td the .approved 
prbgram In vocational education at West Virginia Insltutte of Teoh- 
nplogy or Marshall University. All credit selected for renewal must 
have the approval of the State Coordinator of Vocational Teacher 
iducatlon prior to the teacher's enrollment. Teachers mh encour- 
aged to complete any course listed as prescribed for the Issuance of 
the five-year Vocational Certificate which was not taken In meeting 
tbe^^wenty hour requirement 3l ' 
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^Stiriw^ Vo^ may W renewtd for « five-year period 

^fe4v^;provlded: " ■ .i ■ * ^ \ V . 

^^^©sThi^ppl(Mni who Is not enrolled^J^ 

gram, completes subsequent to th# Issuano© of the last ctrtlffcate 
held, six semestfr hours wifh an overall "^C" avefrage In .cpurses 
appropriate to ah approved vocational dfgree program/ 

i^ Ther State Coerdinator of Voqatibnal Teacher Edueatlon verifies 
V ; that the cre^ti are appMcabte to the ittidenfs c^lfioatlon pro- 
* granfftndre.Mmmends the renewal of the M 

^ 3. The coun^ ^superintendent recommends that tHe appnoant's 

certificate be renewed. ' v^^^ ; 

'-'.^ ^ . ■ -. ' ■ 

^Reciulrement for the Vocational Ceillflcatt^ ^ 

A Vbcatlof^l Certificate endorsed for teaohlng a. specific occupation 
may be gfphted for a five-year period pr6 ' — 

> 1. The applicant: 

^ a Completes 20 semester hours elected from courses p res- 
crFbed for the Vocational Certificate. ' 

b. Has completed three years of successful teaching experience, 
In accordance with the endorsement($)^ requested on the 
\. ; ' yoeatiohal Certificate, 

; o/ ya3 satisfied the work and training experience required for 
/ . theissuanceof the Vocational Pewmit 

' 2, The State Coofdlnator of VocationaK Teacher Education certifies 
> that the applicant has completed thk required educational pro- 

gram and recommends the Issuance ofH^ Vocational Certificate. 

3, The County Superintendent certifies that the^applicant has com- 
plated three years bf successful teadhlhg experience in accor- 
dance with the endorsement requested on 'the Vocational Certifi- 
cate and recommendsMhe applicant^ granted the certificate. 

Courses Rrescrlbed lor the Usuance of Ihe Vocational Certificate 

The^ applicant for the five-year Vocational Certificate must complete 
^ * all courses marked with the asterisk and shall select th# remaining 
courses with the approval of the State Coordinator of Vocational 
TeMher Education/ Twenty (20) hours of credit from the preserved 
listing are required for the Issuancr of the five-year Vocational 
Certificate,^ * 

*tntrdductlontoVocationalEducatlohor 3sem. hours 

History and Philosophy of Vocational Education , 3sem. hours 
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?^Mrw Construction and Planning in Vocational Education 

3sam.hours 



'^MMhpcIs of Examination in Vocational Education 
Psychology of LMming and Adjuatman 

CduiAtion^l Kltdi#Mat^^ 

^ ' . ' - ■ " ■= 

, Oi^anization and Managament of School Shops and 
Laboratoriat . ■ 

Safaty In Vocational Education . 

Written ahd.Spoken English ^ 

Coordlfiation of Cooperative Vocational Eduoirtid . 

Tha Stata Coordinator of Vocational Teacher Education may approve 
the substitution of course other than those with the asterlsic for oc^ 
cupatlons which are nonshop oriented, especially tachnical, health 
oooupatlonSp and oocupatlonal home economics, provided approval 
Isgrantadpriortoenrollingforcredlt . 

I \' ; / ■ 

ntCartlfleatlon ^ 



1, A teaoher who holds a Vocational Certifloate valid for five yearSp 
and who aompletes the requirements for a master's degree may 
be granted a permanent certlfcate provided: 

a. He files application on a prescribed form with the State 
Department of Education. ' ^ ^ 

b. He presents an official transcript showing the cdmpletion of 
requirements for a master's degree in a program which was 
selected for its relevance to the Improvement of instruction 
In the public school system. 

c. The superintendent of schools of the county In which he was 
last employed or now resides recommends the issuance of a 
permanent certificate. 

.d. The county superlntQndent verifies five years of succe§sful 
teaching experience. \ 
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3sem. houf^ . 
3sem. hours 
' 3aem. hours. 

2sem. hours 
2sem. hours 
3sem. hours 
3sem.hours 




Jk tewher Who Holds a Vbo6ianai Certificate, vftlid for five years, 
ynay be granted a permanerrt lloanse at the explratlori Of his 
sei^|d renewal provided: v 

ifj.rr/a^'^ He JHm application on- a' preserved form with the State 
^.r^-/^/ '\ Department of Education. ^ , , 

. b* He presami an ^Iclat transcript /showing the com^^^ 

six semester hou^, of prescribed credit With a "C" average. 

" Th© supKlnteMMt of schools In' the county In which he last 

or now^ i^ides rMommehdl the^^l^ a P^^'^ 

= = ■ ' . : manentcertlficato. 

^he State Coordinator of Vocational Teacher Education 
. certifies that the renewal requirements have been met and 
• , • . i^ommendstfvi Issuance of a certificate. 

> A Renewii by Agr 

The holder of a renewable Vocational Certificate, Temporary Voca- 
^ tionalw Certificate, or Vocational Permit for substitute teaching who 
^ ^has reachecj the age of sixty (60) years, upon application, may have 
his permit reissued without completing additional college credit, if, 
in the opinion of the employing superintendent^ he Is teaching sue- 
cssifully. A bifih certificate or affidavit of age Is required In lieu of 
collet credits A birtft certificate once filed will not be returned. A 
Vocational 'Permit may. not be renewed on the basis qf. age. 

Temporary Voo^lonal CertlflMle 

A teacher wh^^as completed all the requiremenfe for the five-year 
Vbcational ^^iptlcate with the exception of the three years of re- 
quired teaching experience may be granted upon the recommenda- 
tion Qt thw^aate Coordinator of Vocational Teacher iducatlon a 
TempohiiyV^atlonal Certificate, valW 

This llcense^lrtay be renewed no more than two times by earning for 
each renew# three semester hours from the couraes prescribed for 
th© renewrfof the Vocational Certificate. The rTOommendatlon of 
the SupiicWfe the State Coordinator of Vocatldnal Teacher 

iducalttrftare also required for each renewaL A teacher who has 
completed the teaching experience requirement may not receive a 
Tamporary Vocational Certificate. 

The Temporary Vocational Certificate is equivalent to the five-year 
Vocational Certificate for employment and salary purpose 
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THE ADULT PERMIT 



Ptirpoea: Tht need for ttie continuing education of adults Is ielf- 
evident. Their eduoatlonal endeavors may fall into any one of the 
following oattgorlts deptnding upon ihe needs and interests of tha 
IndividuaL For those adults who lack the baalG aduoatlonal skills 
to function sucoeisfully In the modarn world, 1h© prog ram In Adult 
Basic Eduoatlon Is designed to provide for the development of these 
skills. Adults -who wish to improve their already existing skills or 
to develop new skills for employrnent purposes may satisfy this 
need in Vocational Industrial* Technical; and Health Ocaupatlons 
programs. An adult who/ for personal reasons, was unable to com^ 
plate the regular high sohool program may wish to enroll in the 
Adult High School program to earn the credits required for the high 
school diploma. Many adults have expressed their need to develop 
Special interest skills to fill their leisure hours; for this groups the. 
program provides course on the demand of the Interested adults. 

Bnleldiieatlon 

An Adult Permit endorsed for teaching basic education may be is- 
sded for a five-year period provided: 

1.^1^8 applicint has completed^ in an accredited college, sixty-four 
(64) semester hours of credit with an overall "C" average. 
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^'^r ^^ploy^ superlntendBnt recommends that the applicant 
be gran^ the license. 

^^^^nm'^t^^upmr^r^ol Aduli Educatlort: recommends the issu- 

iMt^V ■ ■ • - , • • ■. • • -. . = 

The holder of an Adult Pemlt endorsed for teaahltig Basic Educa-^ 
tipn may have his license reissue fflr a five-year period provided: 

i 1, He completes subsequent to the issuance of his last license and 
i within a five-year period immediately preceding his application 

- ^ to^^ six (6) semester hpurs, of credit With a 't5" average in 

ooursM prescribed for the Professional Certificate* or ^ed it in a 

program Jn adult basic education. 

2. The employing superintendent recommends that the applicant's 
permit be renewed* 

3. The Stat© Cpordlnator of -Teacher* feducatidn rTOommends^ the re- 
Issuance of the license. ^ 

Vecattenat, Industrial, Techniealt Health Occupations or Occupa- 
tional Home iconomlM 

An Adult Permit endorsed for teaching In an appVoved Vocational 
Industrial, Technical, Health Occupations Education or OQCupational 
Home Economics class for a specific occupation may be issued for a 
five-year period provided: 

1. ^ Theapplicant: 

(a) Holds a high school diploma, 

(h) Submits evidence of having completed the same trade, 
industrial technical and/or health occupations experience 
reqiljired for the issuance of a VoQatlonal Industrial Permit. 

2. The county superintendent recommends that the appMcant . be 
granted the license. . 

3. The State Cbordinator of Vocational Teacher Education certifies 
the applicant has met the minimum requirementi for the permit 
and recommendi its issuanc©: 

' Offl^ or Dlstrlbuttve tducatton 

4 An adult Permit endorsed for teaching Office or Distributive Educa- 
tion classes for a specific occupation may be issued for a five-year 
period provided: 

1. Theapplicant: :■ 
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p: (a) Holds a Mghsehdtol diploma. 

^^^s^^^4b)^ SubiiMlsj^idartGe of three years of suQaessful wage earning 
^^^^^"^^^^^^ rri^thf ocfaupalfSn «r whiBh Trtstrudtlon Is af- 
felr^v; -: - ■ fared. . , \ - ■ ' - 

^^'M^2. The county sMparlntandertt rMqmmQnds that the applicant be 
granted the license. 



ffi 3. The Stat© Coordlhator of Vocatlonai Teacher Education certifies 
.? V the applicant has met the minimum rdquirements for the permit 
Ifjf^" : and^^^ommends Ite^uance. 

Adult High ScHo^ ' 

A person who Is employed for teaching In the Adult High School 
^ muit hold a license which Is valid for teaching a similar assignment 
in f he public Schools. 

Adult Special Interest 

An Adult Permit fndoi^edfor teaching in an approved special interest 
coym - Aging and Retlrementt Amerlcani?ation_ and Citizenship, 
Arts and Crafts* Fine Arts, Drami and MuslCt Parent Education, 
Recrtatlon, Homemaklnfli Lahguages and Literature^ may be Issued 
for aflve^year period provided: ' ' 

1/' Th^appilcant: . ^ 

(a) Submits an official copy of his education record. 

(b) Submits evidence of cor^^ncy to teach In the specials 
* ' zatlpndesignatad on the application for licensure. 

(c) Sufomlts a rtcommandatlon from an employer is his skill Is 
rotated to his° employment or a recommendation from a per- 

snknowledfleableof hiscompetence. 

The ^ounty superihtendent: 

(a) /Recommends that the applicant be granted the license. 

(by Certifies that the applicant's seivlce will be Mtill^ed in the 
specialisation designated on the license. 

3. %e State Coordiriato/ of Vocational Teacher fducatlon certifies 
the applicant has met the minimum requirement for the permit 
and recommends Its Issuance. 

Rfinewal of an Adult Permit ^ 

An Adult Permit endoraed for any subject other than Basic Educa- 
tion, may be reissued for a five-year period on the recommendation 
of the county superintendent and the State Coordinator. It is the 
applicants responsibility to inltlite his '^renewal application. An 
Adult Permit which has been expired for more than one year \4 
subject to, current issuance regulations as well as the renewal re- 
quirement. ; 37 
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THf ASloblATI PERMIT 



^iitqE of the public schoojt' jn^^l'teih^^ 
Ht©4 far' an enriched ourrlfiulum^'^^ 
K^^fe P^nS^nal who by reason of thsif 
^Wi^^^BPfttnt reoord^ar© abundantly 
rtain spfcializad areas, tha West Virginia 
>d that ati Asaoclat© Permit be granted 
rforming artists, members of profasilons, 
s requiring an Impllelt knowladgf of the 
rrrtlt Is <palld for ^rforming instructionaf 
lis in any area of the public school curricu- 
lum for/ whlch^herelffiA^ for enrlchmaht and the services of 
these parson^ can bt utlli3|d for such instruction. A parson holding 
the Asi^ociate Permit cannot^^^s^ to replace the regujar classroom 
teacher, - 



PurpoW^^E^ accdrn 
tain area#4n .>vhlch 
^ where It maljr^ be 
' ^ eduoatlonalLltac 
^ qualified^ 
Board of tj 
for i ona-ya] 
. and speciali 
^4ipaciall2ed 
.^^l^^rvices on 




Performing Arts 



An Associate Permit for teaching 
the performing art's rtia^ be Issu 




afjpatf^ime basis In any area of 
^©t^iv^ne-year period p^rovlde^: 



1. 



The applicant 



Submits an offipiair transcffpt of his academic preparation- 
and If this preparatioQ is unrelated to his requMt for licen^ 
sure, he must Submit^ln addliyorvto his education record a 
hotarlzed. statement listing his * professional affiliations and 
most recerifcperformances. 




^..^^^ llfeepun^^yperintand^ ^ 

^ ■- . - .■. ^ ■ 

^^^rntndi tfiat Jh® aBBilS»lit v W gi^m^; th© UatnM, ' 
nrtitr^ tn$r th# applicant's sarvte© will b© In tha. ar©© of 
; cuiTiGulum©nriohm©nt. . ^ ^ 

Air AsMciat© Pfrmlt for taaching on a part-tlm© basis In any ar#st 
ralattd to^a ttcoonlzed profession may bi Issued for a ohe^year per- ^ 
iotf provided: . . ^ , , 

1. The applicant: ^ 

(a) Sufimlts offlofal 'transcrtpts of vhis professional praparalloh* 

. . . ^ . .... . .^^■=^ _^ 

2. Th© county superlhtfncfentr 

(a) Racommends that th© appHeant* to . grantad th© license 

■ ^ ■ / • . - . "^4i^"^^:". • 

(b) Certifies that the applicant's service will toi In the ar©a of 
curriculum enrfchment'^- ^ 

yocatlonai Spftdaliidtlons 

An Associate Permit for teaching on a part-time basis in any vocation 
which requires Implicit knowledge and. tralnlna may be Issued for a 
one-yeaf period provided: 

1. , The applicant: . 
(a) Submitp an official ropy of his education record, 

(I?) > Submits a listing of his employer(s) and his posltlon(s) . 
during the past five years, ^ 

(c) Submits'a recommendation from his current employer or the 
employer under whom he last served. V / 

2. The county superintendent: ' ^ 

(a) Recommends that the applicant be granted' thf license. 

(b) Certifies that the appllcanfs service will be In the area of 
. curriculum enrichment. • 
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STATI BOARD OF EDUCATION RULES AND 
^EOULATIONS 

The Wdst Virginia School Law deflnw a celrtifidata as a llcafiie for 
publlC' school employmant at the g^rade lovdl and In the spd^lallza- 
ttofi(s) showfi^ofi the Mcenu. Any assignment which Is Inconsistent 
wl^ti the special iiatlons and grade Imels stated on the license Is 
MIegal, ■ 

ConiraetRMytrid ^ ^ 

A Ilc9nsed teacher who Is Under contract shall. b# In charge of every 
aias^ for Instructional purposM except for .that period of time when 
a substitute teacher Is assign^ to the clwsroomi In conformity with 
the School Laws of West Virginia. Each subptltute teacher shall hold 
a license appropriate to his assignment - { 

College B<i^miMfidatldn 

A West Vlrgipid^oH^e sh^lKrecommend for professional certifies^ 
Jlon only thQ^e persons who^ave been graduated and who have 
satisfactDfily Mmplettd t^e^ in^utlon program as approved by the. 
West Virginia Board of Education. Collie graduation In an apN 
proved teacher ^uMtior^ program and recommendation for a Pro^ 
fesslonat Certificate are not synonymoui. Students shair complete 
the mpjor portlbn of the semester houi^ rK^uired by the college In 
profd^tonal^uMti9n coursM, including the culminating clinical 
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sxperience, in the approved process of the recommending Institu- 
tion/ An experltnCfd teacher may be recommended without having^ 
oompleted the' culminating clinical experience at the recommending 
institution if he^ has completed the major^ portion of the semester 
bou^ required in professional education at the recommending in- 
stitution. 

College recommendation shall take into consideration Chapter ISA, 
Section 3, ^rtiele 1,^of the West Virginia School Law which reads... 

"A certlficata to teaQh shall not be granted to any person 
who Is not a citizen of the United StateSi is not .of good mofal 
' character and physically, , mentallyp and emotionally quiill" 
fled to perform the 'duties of a temcher, and who has not 
attained the age of eighteen years on or before the first d§fy 
of October of the yeBr in which his certificate Is issued." 

The issuance of an grlginaj certificate shall reiquire (1^ the recom- 
mendation of the DeSn or bthfr dtslgnated offlclalp In consultation 
with the supervisor of^the clinical experience and the Chairman of 
the Department offering the speclaiJiatlon(s), (the recommendation 
is expected to reflect, in addition to the academic critePRv^^atis- 
factory performance on the part of the applicant in a typical class- 
room situation) and {2) an official statement that the approved 
program haabean completed in full. 

Substltutfon 

A student, with the approval of the institution, may substitute one 
or more course for a required course(s) provided the content and 
scope of the courses are substantially equivalent. Justification for 
.the substitution of courses must be submitted with the application; 
for a certificate and shall include: (1) identification of required 
courses and courses substituted, (2) authorization signed by the aca- 
demic dean or his designate, (3) reason for the justification, A person 
who has had three or more years of experience as a classroom 
teachef' In a classified school may be excused from the culminating 
Clinical experience yhe whole or in ^|J) p^^^ - : 

1. The superintendent under whom the teacher left taught certifies 
that in his opinion, the teacher is sufficiently competent to be 
certificated without taking student teaching. 

2. The college recommends the substitution of regular teaching 
experiencefor student teaching. \ 

3. The applicant's three years of experience was In a classified 
school and In the speciallMtlon(s) and grade level(s) for which 
certification is desired. At least one of the applicant's required 
thfee years of experience must be within the five-year period 
immediately preceding application for certification. 
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Sehelarthip Roqulrdmdnttfor C«rtlfte«tlen 

To b© reeommendeS for certification, an applicant must have 
achieved a ''C" average on the total hours attempted In the college 
or colleges attended; and on the total hours^ attempted In (1) resi- 
dence at the Institution making the recommendation; (2) the pro- 
fi^lonal education program; (3) each specialization: and (4) the 
culminating clinical experience. Pass or Satisfactory Is acceptable 
where the letter grading system Is not used. In West Virginia ooW 
lege%p the following uniform grading system, was adopted June 20- 
21. 1950, as amended on August -15, 1958, and January 5. 1973, 
A.. Superior / l.jncomplete 

B-.Good ' ^ \ ' W. .Withdrew 

C?^verage WP., Withdrew Passing 

D. .Lowest Passing Mark . ^ WF, = Withdrew Falling 

F,. Failure FIW.. Failure Due to Irregular Withdrawal 

"Quality point averages are based on the following quality pojnt 
values for each semester hour of credit: "A*'-4; "B"-3; "C"-2: 
"D*'-1; and "F"-0, The quality point average Is computed on all 
credit for which the student has registered with the following except 
tlons: , 

a. Grades of "W" and "WF* 

b. A course in which a student earns a grade of "D" or "F"^, 
taken no later than the semester or summer term during 
which he attempts the sixtieth semester hour* may be re- 
peated prior to the receipt of the baccalaureate degree, 
and the orginal grade shall be disregarded and the grade 

" earned when the course Is repeated shall be used In deter- 
mining the student's grada point average. The original grade 
shali not be deleted from the student's record. Students who 
began college study prior to the fall semester of 1968 or 
students whose records Include an original grade which was 
reactivated following the sdcond repeat of a course, must 
make application to the appropriate institutional authority 
to assure their coverage by this regulation." 
Tfye approved program of teacher preparation may permit the as- 
signment of a pass-fail or satlsfaetory-unsatiafactQry or equivalent 
evaluaupn for the culminating clinical experience or preservice 
laboratory experience phase of the professional education compon- 
ent; however, all such' grades shall be disregarded In the computa- 
tion of the student's grade point average for all certification pur- 
poses. Only the grades of *'pWs" or "satisfactory'' are acceptable 
for certification and courses In which students receive any other 
grades must be repeated until this level of quallfleatlon Is received. 
Institutional policy ihall govern the practice of awarding credit 
and/or grades in courses other than the culminating laboratory ex- 



peflenc© and prTOerylC© laboratory ©xperienQe. When credit is* 
awarded as a result of derrionstrated competenoyi all grades, if any 
for such credit, shall be disregarded In the cornputttlon of the 
itudenfs^grade point average for certification purposes. 

Institutional policy pertaining to the removal of an "1" grade is In 
effect prior to graduation, but an grade shall be computed as 
"F"lf not removed beforegraduatlon. ^ 

Evaluation of Qraduatos 

In compliance with the action of the West Virginia Board of iduca- 
tloff on April 11, 1972, each teacher preparation institution shall 
Gtibmit to the Division of Teacher Preparation and Professional^ Stan- 
dards a procedure for the evaluat'ron of teacher education graduates 
as part of the request for approval of its teacher education pro- 
grams, in lieu of this action, institutions shall continue the use of the 
National Teacher Examination as previously required. 

Recogn^tloiiof DegreM and Credits iarn 

All bachetef degrees earned In accredited colleges are recognized for 
certification purposes; however, the :master*s degree for certification 
purposes can be recognized only if it were earned in an institution 
regionally accredited to offer a master's degree and the degree Is In 
a curriculum selected for Its relevance lo the public school program 
and licensure. An accredited college Is one accredited by the official 
accrediting agenay of the state In which the Institution Is located 
and/or by one of the six regional accrediting agencies recognized 
by the Nationai Commisilon on Accriditing. 

A student who has attended an unaccredited college may count for 
' certification purposes the amount of credit which an accredited 
teacher education institution will accept toward the completion of a 
bachelor's degree. It Is the student's reaponsibility to have his credits 
evaluated by an aocredlted institution which he has declared as his 
"home" college by signing with this commitment for professional 
licensure. 

Revocation of Certificates 

The State Superintendent may. after ten days' notice and upon pro- 
per evidence, revoke the certificates of any teacher for drunlcenness, 
untruthfulness, immoralityp or for any physical, mental or moral 
defect which would render him unfit for the proper performance 
of his duties as a teacher, or any neglect of duty or refusal to perform 
the same, or for using fradulentt unapproved, or fnsufflclent credit, 
or for any other cause which would have Justified the withholding 
of a certif icate when the same was Issued, 

It shall be the duty of any county superintendent who knows of any 
jmmorality br neglect of duty on the part of any teacher to report 
the skme, together with all of the facts and evidence, \o the State^ 
Superintendent fqr such action as In his Judgment may be proper/ 
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